UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG HAI CANG Péc 1ap — Tu do — Hanh phiic
S6: 10QD-UBND Hai Cang, ngay 09thang 01ndm 2024
QUYET PINH

Ban hanh Quy ché quan ly, sir dung tai san cong
tai UBND phwong Hai Cang

UY BAN NHAN DAN PHUONG

~ Can cir Lugt T 6 chirc Chinh quyén dia phirong ngay 19/06/2015; Ludt sua doi,
bo sung mot so diéu cua Ludt Chinh phu va Ludt To chuc chinh quyén dia phuong
ngay 22/11/2019;

Can cir Ludt Quan 1y, sir dung tai san céng sé 15/2017/QH14 ngay 21/6/2017;

Can cu Nghi dinh s6 151/2017/NP-CP ngay 26/12/2017 ciia Chinh Phii quy
dinh chi tiet mot so diéu cua Ludt Quan ly, sir dung tai san cong,

Can cir Thong tw 50 144/2017/TT-BTC ngay 29/12/2017 cua Bo Tai chinh
Hudng dan mot so noi dung cua Nghi dinh s6151/2017/ND-CP ngay 26/12/2017 cua
Chinh phu quy dinh chi tiét mot so diéu cua Luat Quan ly, swr dung tai san cong;,

_ Can cir Thong te s 45/2018/TT-BTC ngay 07/5/2018 cua By Tai chinh Hudng
dan che do quan 1y, tinh hao mon, khdau hao tai san cé dinh tai co quan,to chire, don Vi
va tai san c6 dinh do Nha nwoc giao cho doanh nghiép quan ly khong tinh thanh phan
von nha nuoc tqi doanh nghiép;

Can cu 7Quyé't dinh sé 58/2015 ngay 17/44/2015 cua Thu twong Chinh phi quy
dinh tiéu chudn, dinh mirc va ché do quan ly, su dung mdy moc thiét bi cua co' quan
nha nuoc, té6 chice, don vi sy nghiép cong lap;

Can cir Quyét dinh s6 09/2017 ngay 01/3/2017 ciia UBND tinh Binh Dinh ban
hanh quy dinh tiéu chuan, dznh murc mdy moc, thiét bi tai cac phong phuc vu chung
trang bi cho cdc co quan, to chure, don vi thuoc pham vi quan ly cua tinh Binh Dinh;

Can cur Quyét dinh so 27/201 8/OD-UBND ngay 20/7/2018 cua UBND tinh Binh

Pinh vé Ban hanh quy dinh phdn cap tham quyén quan Iy, sir dung tai san cong tai cac
co quan, 16 chire, don vi thudc pham vi quan ly cua tinh Binh Dinh;

Thyre hien Cong van 2156/UBND-TC ngay 06/8/2019 cua UBND thanh phé Quy
Nhon vé viec quan ly, sir dung tai san cong tai co quan, to chirc, don vi thugc thanh
pho.
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché quan 1y, st dung tai san
cong tai uy ban nhan dan phuong Hai Cang.


https://vanbanphapluat.co/van-ban-lien-quan?id=15/2017/QH14
https://vanbanphapluat.co/van-ban-lien-quan?id=151/2017/N%C4%90-CP
https://vanbanphapluat.co/van-ban-lien-quan?id=144/2017/TT-BTC
https://vanbanphapluat.co/van-ban-lien-quan?id=151/2017/N%C4%90-CP
https://vanbanphapluat.co/van-ban-lien-quan?id=162/2014/TT-BTC
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Piéu 2. Giao cic bo phan va ca nhan trong co quan UBND phuong c6 trach
nhiém quan 1y, st dung tai san dam bao co6 hi¢u qua, tiét ki€ém, dting quy dinh.

Diéu 3. Quyét dinh nay ¢6 hiéu lyc ké tir ngay ky. Cac bo phan va ca nhan thude
UBND phuong chiu trach nhiém thi hanh Quy¢t dinh nay./.

TM. UY BAN NHAN DAN PHUONG
Noi nhn: CHU TICH
- Nhu Piéu 3;
- UBND TP (bao cao);
- Phong TC-KH TP;
- Luu: VT.

Nguyén Quang Thanh
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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
PHUONG HAI CANG Doc 1ap — Tw do — Hanh phiic
QUY CHE

QUAN LY, SUDUNG TAI SAN CONG
TAI UY BAN NHAN DAN PHUONG HAI CANG
(Ban hanh kém theo Quyét dinh s6 ~ /OP-UBND ngay thang ndm 2024
cua UBND phuong Hai Cang)

Chuong I
QUY DINH CHUNG

Picu 1. Pham vi diéu chinh va ddi twong ap dung:

1. Quy ché nay quy dinh viéc quan 1y, sir dung tai san hitu hinh, v hinh va cong
cu dung cu cia UBND phudng Hai Cang dugc hinh thanh tir ngan sach nha nuéc dé
thuc hién cac nhiém vu duoc giao, bao gom: (tru s lam viéc, quyén sir dung dat, mdy moc,
thiét bi lam viéc.....)

2. Quy ché ndy 4p dung ddi véi tat ca cac bd phan va ca nhan thusc UBND phuong.
Piéu 2. Nguyén tic quan 1y, sir dung tai san
1. Viéc quan 1y, str dung tai san phai ding muc dich, ché d¢, tiéu chuan, dinh

m&c, tiét kiém va hiéu qua theo quy dinh cua Luat ~Quém 1y, sit dung tai san cong
s0 15/2017/QH14 ngay 21/6/2017 va cac van ban hudng dan cia Luat quan 1y, tai san cong.

2. Tai san 13 may moc thiét bi phai dugc bao dudng, sira chira, thanh ly, thanh
huy khi dugc lanh dao UBND phuong quyét dinh va tuén thu cdc quy dinh vé phén cap
tham quyén quan ly, sir dung tai san cong tai cac co quan, t6 chirc, don vi thuoc pham
vi quan ly cua tinh Binh Dinh;

3. Qué trinh quan 1y tai san phai dugc 1ap so theo ddi cu thé, ho so tai san phai
dugc bao quan va luu trir theo quy dinh.

4. Vigc quan ly, sir dung tai san tai co quan UBND phuong phai duoc thue hién
cong khai, minh bach; mo1 hanh vi vi pham ché do quan 1y, st dung tai san phai dugc
xur 1y kip tho1, nghiém minh theo quy dinh ctia phap luat.

Chuong I1
NHUNG QUY PINH CU THE

Piéu 3. Mua sim, sira chira, bao dudng tii sin, thiét bj

1. Hang nim, can c& vao ké hoach, ngudn kinh phi va nhu cdu mua sim tai san
phuc vu cong tac chuyén mon, cac bo phan ca nhan lap dé xuat (dinh ky hay dot xuat),
van phong du tru kinh phi trinh lanh dao co quan phé duyét mua sam nhiing tai san


https://vanbanphapluat.co/van-ban-lien-quan?id=103/Q%C4%90-HQGLKT
https://vanbanphapluat.co/van-ban-lien-quan?id=15/2017/QH14
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khong c6 trong danh myuc mua sam tap trung. Nhitng tai san thudéc danh myc mua sam
tap trung thi viéc mua sam thuc hi¢n theo quy dinh hi¢n hanh.

2. May moc, thiét bi trong qua trinh st dung bi hong hodc can duogc bao tri thay
thé thi bo phan, cd nhan phai lam giay dé xuat trinh 1anh dao xem xét.

Piéu 4. Sir dung, quan ly tinh hao mon tai san ¢ dinh
, 1. Ca nhan, bd phan dugc giao quan ly chi dong sir dung thiét bi sao cho hiéu qua,
tiet kiém.
2. Khong sur dung tai san co quan UBND phuong vao muc dich c& nhan.
3. Khi mang tai san cta co quan ra ngoai phai cé su dong y cua lanh dao.

4. Thot gian s dung va ty 1¢ hao mon cua tai san thuc hi¢n theo Thong tu
s6 45/2018/TT-BTC ngay 07/5/2018 ctia Bo Tai chinh Hudng dan ché d6 quan ly, tinh
hao mon, khau hao tai san ¢ dinh tai co quan,té chire, don vi va tai san ¢ dinh do Nha
nude giao cho doanh nghiép quéan 1y khong tinh thanh phan vén nha nude tai doanh nghiép.

Diéu 5. V& kiém ké tai sin
1. Hang ndm, Vin phong chu tri phdi hop véi cac bo phén st dung quan ly, su
dung tai san chiu trach nhiém kiém keé tai san (hét 31/12).

2. Thu ky Ban kiém ké chiu trach nhiém lap bién ban kiém ké thuc té cho tai san
c0 dinh va cong cu dung cu chi tiét ting bd phan va Bién ban kiém ké thuc t€ phai cé
day du chir ky xac nhan cua cac ban nganh doan thé phuong.

3. Két thuc dot kiém ké, Ban kiém ké chiu trach nhiém 1ap Bién ban tong hop
kiém keé thuc té tai san, d6i chiéu sb liéu kiém keé tai san tai Bién ban tong hop kiém ké
thue té voi so sach ké toan, chuong trinh quan 1y tai san xac dinh thira/thiéu sau kiém
ké; xac dinh nguyén nhan dong thoi bao cdo Trudng ban kiém ké duoc biét va bao cdo
lanh dao UBND phuong xem x¢ét, phé duyét cac bién phap xur Iy dbi v6i cac chénh léch
thira/ thiéu tai san sau kiém ké.

4. Can ctt phé duyét cta lanh dao UBND phuong vé s6 liéu tai san ¢ dinh, can
b0 ké toan thyc hién hi€u chinh s6 li€u trén chuong trinh quan ly tai san va s6 sach ké
toan cho phu hgp dong thoi khoa s6 dit li¢u chuong trinh quan 1y tai san bao céo so
li¢u tai san theo thoi gian va biéu mau dugc quy dinh.

Piéu 6. Thu hdi lru kho, diéu chuyén va thanh Iy tai san c6 dinh

1. Van phong lam thu tuc tiép nhan vé kho céc tai san, thiét bi trong cac truong hop sau:

Tai san da hét han st dung theo ché d6 va khong thé tiép tuc st dung (do hu
hong, gap su cd, khong thé khac phuc duoc...);

Tai san chua hét han sir dung theo ché d6 nhung bi hu hong ma khong thé sira
chira dugc hodc viéc sua chira khong hi¢u qua;


https://vanbanphapluat.co/van-ban-lien-quan?id=162/2014/TT-BTC
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Nha 1am viéc hodc tai san khac gin lién voi dat phai dugce pha d& dé thuc hién
du an dau tu xay dung, giai phong mit bang hodc cac trudong hop khac theo quyét dinh
clia co quan nha nude c6 tham quyén.

Céc tai san khi da luu vao kho thi b phan, c4 nhan st dung tai sdn d6 méi hét
nghia vu quan ly tai san do.

2. Viéc diéu chuyén tai san tir b phan ndy sang bo phan khac trong co quan do
lanh dao UBND phudng quyét dinh. Tai san diéu chuyén phai duoc kiém ké, xac dinh
gia tri con lai, ghi ting, giam tai san va gia tri tai san, dang ky lai tai san v6i ké toan
don vi.

3. Van phong chiu trach nhiém viéc thanh ly tai san theo ding quy dinh cta Nha
nudc. Lanh dao UBND phuong quyét dinh thanh 1y tai san theo phan cap tai Quyét
dinh sb 27/2018/QD-UBND ngay 20/7/2018 cua UBND tinh Binh Dinh vé Ban hanh
quy dinh phan cap thim quyén quan 1y, st dung tai san cong tai cac co quan, to chc,
don vi thudc pham vi quan 1y ctia tinh Binh DPinh;

4. S tién thu duge tir viée thu hoi, diéu chuyén, thanh 1y tai san (néu c6) phai ndp
toan by vao Ngan sach cua co quan, sau khi da trr cac khoan chi phi c6 lién quan dén
viéc thu hoi, diéu chuyén, thanh 1y tai san:

Dieu 7. Trach nhiém trong viéc quan ly, sir dung tai san
1. Trach nhi€m cta cac bg phan, cad nhan duoc giao st dung tai san.

Nguoi dugc giao sir dung tai san phai ¢6 nghia vu bao quan tai san theo dung
huong dan st dung cua nha san xuat doi véi tung loai tai san, dang muc dich, dang quy
dinh tai Quy ché nay.

Trong qua trinh s dung tai san, nguoi st dung phai theo doi va luu y cac 101
dau hiéu bat thudng xay ra véi tai san dé kip thoi phat hién hu hong. Khi co sy cb ky
thuat xay ra, nguoi st dung phai ding hoat dong cta thiét bi, nham han ché thap nhat
hu hong dong thoi thong bao cho Lanh dao phu trach biét dé co6 bién phéap xu 1y kip
thot. Kiém tra thiét bi va tat sau khi két thiic ngay lam viéc.

2. Trach nhi¢m cua Van phong:

Chu tri ra soat, téng hop dé xuit mua sdm cua cac bo phan, bédo cdo Lanh dao
phé duyét ké hoach mua sam, nang cap, stra chira, bao tri, bao dudng cac tai san phuc
vu cong viéc chuyén mon.

T6 chirc thuc hién hodc giam sat vi¢c thyc hién bao tri, bdo dudng, nang cép,
sua chira, tai san c¢0 dinh theo quy dinh;

Tt ca tai san khi ban giao hogc thanh 1y van phong phai thuc hién cap nhat dir
liéu tang, gidm tai san vao phan mém quan ly tai san khi c6 bién dong. P61 voi bién
dong tang tai san, sau khi cap nhat van phong phai in thé Tai sdn cd dinh luu cung ho
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so nhan ban giao; dan ma lén TSCD.Vi¢c ban giao tai san phai duoc 1dp thanh bién
ban. Bén giao va bén nhan c6 trach nhi€ém ky vao bién ban ban giao.
Chuwong III
TO CHUC THUC HIEN

Diéu 8. Diéu khosn thi hanh
1. Céc ban nganh doan thé phudng cd trach nhiém thuc hién Quy ché nay.

2. Dbi v6i cac trudng hop khac khong quy dinh trong Quy ché nay thi thuc hién
theo diing cac quy dinh hién hanh cua Nha nudc.

3. Céac bo phan, ca nhan trong qua trinh quan ly, su dung cac tai san do co quan
cap néu vi pham cac quy dinh cta Quy ché nay, lam mat mat, that thoat, hu hong tai
san do nguyén nhan chi quan thi tiy theo muc d6 vi pham s& phai boi thudng va xem
xet xur 1y, ky luat theo quy dinh cua phap luat.

4. Quy qhé nay ¢ hiéu luc ké tir ngay ky. Trong qua trinh thyc hién, n?éuwcc') phat
sinh vudng mac, cac bo phan, ca nhan phan anh kip thoi vé Van phong dé tong hop
bado cao Lanh dao co quan xem x¢t, stra do1, bo sung cho phu hop.

TM. UY BAN NHAN DAN PHUONG

CHU TICH

Nguyén Quang Thanh
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